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1. OBJIACTH ITPUMEHEHUS ITPOT'PAMMBbI

Hacrosmas mporpamMMa y4eOHON MUCIUTIIMHBI YCTAaHABIMBAET TPEOOBAHUS K
o0Opa3oBaTeIbHBIM pe3yJbTaTaM W PE3ysIbTaTaM OOyUYCHHs CTYACHTA M OINpPEACIISICT
CoJiep KaHMe W BUJIBI YUCOHBIX 3aHITHH M OTYCTHOCTH.

[IporpaMMa AMCHMITIMHBI SIBISETCS YacCThIO OCHOBHOM MpO¢heCcCHOHATBHOM
oOpazoBaTenbHON TporpaMmbl B cooTBeTCTBUU ¢ PI'OC BhICIIEro oOpa3oBaHUs TIO
cnenuranbHocTH 40.05.01 IlpaBoBOe oOecreueHHE HAIMOHAJIBHOW OE€30MacHOCTH
(YpOBEHb crieIuagnTeTa)

[Iporpamma pazpaboTaHa B COOTBETCTBUU:

- ¢ @enepanbHbIM 3aKkO0HOM OT 29 naekadbps 2012 roma Ne 273-d3 «O06
oOpazoBanuu B Poccuiickoii deneparuiny;

- B COOTBETCTBUU C NPUMEPHONW OCHOBHOW 0Opa30BATEIbHON MPOrpaMMBbI |,
BKJIFOYCHHOU B PEECTp MPUMEPHBIX OCHOBHBIX 0Opa30BaTENIbHBIX MPOrpaMM (Jajee-
[TOOII) (mpu HaNMMUMM);

-C npodeCcCUOHAIbHBIMU CTaHJapTaMHu, COOTBETCTBYIOIINX
npoeCCUOHAIBHOW ~ JICSITEILHOCTH  BBIMYCKHUKOB, W3 YHCJIAa YKa3aHHBIX B
npwiokeHun k PI'OC BO wu (uiu) uHBIX NpOQPECCHOHAIBHBIX CTaHAAPTOB,
COOTBETCTBYIOIIMX MPO(HECCUOHATBHON AESATEILHOCTH BBITYCKHUKOB, U3 pEecTpa
po¢eCCUOHATIBHBIX CTaHIApTOB (mepeuns BHJIOB npodecCuOHATbHON
JEATEIIbHOCTH), Pa3MEIICHHOIN0 Ha CHEUUAM3UPOBAaHHOM caiite MuHHCTEpPCTBa
Tpyda W colanbHOW 3amuTtbl Poccuiickoit ®enepammu  «IIpodeccuonanbHbie
crangapteDy (http://profstandart.rosmintrud.ru) (mpu HaMUYMKM COOTBETCTBYOIIUX
npoecCuOHaNbHBIX CTAHIAPTOB).

OOpaszoBaTenbHasi JACSATENBHOCTh M0 JHUCIMIUIMHE OCYIIECTBISETCS Ha
roCyJlapCTBEHHOM s13bIKe PD.

TpynoeMKOCTh AMCHMIUIMHBI B 3aU4€THBIX €UHUIIAX XapaKTepu3yeT ee 00beM,
KaK 4acTu 00pa3oBaTeNbHON MporpaMmbl. BeandunHa 3aueTHON eTUHUITBI 36 4acoB.

KauecTtBo 00ydeHMs MO AMCIUILIMHE OMNpPENETseTCs] B paMKaX BHYTpPEHHEU
CUCTEMBbI OIIEHKH, a TaK)K€ BHEIIIHEH CUCTEMbI OIIEHKH, B KOTOPOW 00pa3zoBaTelibHas
OpraHu3alys MOXET MPUHUMATh Y4YacTHE Ha JIOOPOBOJIBHOM OCHOBE B paMKax
po¢heCCUOHAIBHO-00IIIECTBEHHON aKKpEIUTAIINH.

K omenke kadectBa 00yueHMs] MOTYT TMPHUBIIEKaTbCS paboTOgaTeNd M HUX
OOBEMHEHUSI C I1ENbI0 TOATOTOBKA OOYYAIOIIMXCS B  COOTBETCTBUU  C
poeCCHOHANTLHBIMU CTaHIAPTAMU M TPEOOBAHUSMHU PHIHKA TPYJA K CHEITUATHCTAM
JAHHOTO MPODHIIA.

B mensx comepiieHcTBOBaHMS 00pa30BaHUSI K OIEHKE KaueCcTBa TaK)KE MOTYT
MIPUBJICKATHCS OOYYArONINECs], KOTOPHIM MPEIOCTABISETCS BO3MOXKHOCTH BBIPA3HUThH
CBOE MHEHHUE OTHOCUTEIHHO YCIOBHM, COACPKaHUA U KaueCcTBa y4eOHOTo mporiecca.
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2. IEJIW U 3AJIAYM TUCHUATIIVHBI

Lenr w3ydyenus aucuuiuinebl  «MH(bOpMalMoHHBIE  TEXHOJOTHH B
JICIIONPOU3BOACTBE» - (POPMHUPOBAHUE IIETOCTHOTO TPEACTABICHUS O CHCTEME
JEJIOMPOU3BOACTBA Ha OCHOBE HAYYHO-OOOCHOBAHHBIX MPUHLMUIIOB U METOJIOB €ro
COBEpIIICHCTBOBAHUS C  HUCIOJH30BAaHUEM  COBPEMEHHBIX  HMH(POPMAIIMOHHBIX
TEXHOJIOTUH.

3anauu:

-U3y4NTh OCHOBHBIC [JCHCTBYIOIME 3aKOHOAATEIIBHBIE W HOPMAaTUBHO-
METOJMYECKUE aKThl, PEIIAMEHTUPYIOIIUE JOKYMEHTAllMOHHOE OOecreyeHue
yIpaBJIeHUs], TOCYAapCTBEHHbIE CTAaHAAPTHI B 00JIACTH J1€JI0IPOU3BOJICTBA;

-J1aTh 3HaHUS 00 MHPOPMAIIMOHHBIX CUCTEMAX IOPUINYECKON TOKYMEHTAIUY;

-03HaKOMUTb C OCHOBHBIMHM TpPEOOBaHUSIMH K O(POPMIICHHIO O(PHUIHATIBHBIX
JIOKYMEHTOB C UCII0JIb30BAHUEM MH(OPMALIMOHHBIX TEXHOJIOTHIA;

-00y4nTh YHU(PUIMPOBAHHBIM mNpuéMaM (OPMHUPOBAHUS JOKYMEHTOB B
0a30BBIX ANEKTPOHHBIX CHCTEMAX;

-03HAKOMUTH C THPOPMALIMOHHBIMU TEXHOJIOTUSAMHU PAOOTHI C TOKYMEHTaAMU;

-NlaTh 3HAHUS O TMPABWIAX CUCTEMATH3allMM M XPAHEHUS BJIEKTPOHHBIX
JIOKYMEHTOB;

-03HAKOMUTh C COBPEMEHHBIMHU TE€XHOJOTUAMHU aBTOMaTHU3aLNH
JEJIONPOU3BOCTBA;

-U3y4YUTh  3aKOHOJATENIbCTBO O  Hopsake  paboTbl M XpaHEHUs
KOHQUACHIMATBFHOW HH(QOpPMAIMK, B TOM YHCIE COJEPKalIel TroCylapCTBEHHYIO
TanHY.

[Ipouecc wu3ydyeHus AUCHUIUIMHBI «VHpOpMAIMOHHBIE TEXHOJOTUU B
JIEJIONPOU3BOCTBE» HANPaBJieH Ha (POPMHUPOBAHUE CIAEAYIOIUX KOMIIETEHIUH:

Kon n HamMmeHOBaHMe
WHJIUKATOpa
JIOCTIDKECHUS

KOMIIETCHIIUHN

KOI[ N HAMMCHOBAHUC KOMIICTCHIIMI

YK-2 Crnocoben ynpaBisTh MNPOEKTOM Ha BCEX
ATarax ero >KM3HEHHOTO IUKJIa

3HaeT BUIbI PECYPCOB M OTPAHUYECHUN MJI1 peau- YK-2.1
3al[MM TPOEKTa; OCHOBHBIE METOAbl OIEHKU Pa3HbIX
CrOocOOOB  pelleHusl 3aJay; JACUCTBYIOLIEe 3aKOHO-
JaTeIbCTBO M TPaBOBBIE  HOPMBI, PEryJUPYIOLINE
poheCCUOHATIBHYIO JICSITEILHOCTh
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YMmeer GpopMynmupoBaTh 1ETH, 33a/1a4U, 0KHUIaCMbIS YK-2.2
pe3ynbTaThl MPOEKTa; pa3palaThiBaeT IUIAH peau3aluu
MPOEKTA; UCIIOJIb3yET HOPMAaTHBHO-TIPABOBYIO
JIOKyMEHTAITUIO B chepe npodeccruoHanTbHON
JESITEIbHOCTH.

Brnaneer mMerogukamu pa3pabOTKH LeId M 3a7ad VYK-2.3
IIPOEKTa; METOJaMU OIICHKH IOTPEOHOCTH B pecypcax,
IPOJIOJDKUTEILHOCTH M CTOMMOCTH IIPOEKTa; HaBBIKAMHU
paboTBl C  HOPMATUBHO-TIPABOBOM  JIOKYMEHTAIIHUCH;
HaBBIKAMH  KOHTPOJIS W  OLEHKH  3(h(HEKTUBHOCTH
peanuzanuu

3. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

HNucuumnna  «MHOpMAIIMOHHBIE  TEXHOJIOTMM B JEJIONPOU3BOACTBE»
OTHOCUTCA K (akyJIbTaTUBHBIM JUCIUIUIMHAM Y4eOHOTO IUJIaHa OCHOBHOM
oOpa3zoBaTeILHON MpOrpaMMbl BhIcIIero oOpaszoBaHus crenuanbHocTH 40.05.01
«IIpaBoBO€ 0bOecreueHre HallMOHATBHOM 0€3011aCHOCTIY.

JlaHHasi OUCLUUIUIMHA ONUPAETCS Ha 3HAHMS, IOJYyYCHHBbIE NPU H3YYCHUU
muctutuind «MadopmaTuka n nHGOPMAIIMOHHBIE TEXHOJIOTHH B TPO(ECCHOHATBHOMN
nesatenpHoCcTH»,  «Pycckmit  sA3pIk M KynbTypa — peum»,  «be3omacHOCTh
KuzHenesaTenbHocTny, «llpodeccuonanbHas stHkKa», «Teopuss rocymapcrBa u
npaBay, « KOHCTUTYLIMOHHOE MPABOY.

Huciumnaa — «MHOpManMoHHbIE  TEXHOJIOTMM B JIEJIONPOU3BOJICTBE»
MOMOTaeT UCIOJIH30BATh MOJIOKEHUS, PaBUia, MPUEMbI, METOJIbI, CPEACTBA U (POPMBI
yIpaBJieHUs, BbIpaOOTaHHbIE HAYKOM W TPAKTHUKOW B MPOLIECCE OCYIIECTBICHUS
aJMUHUCTPATUBHOM ESATEIHLHOCTH.

4. OFBEM JUCIHUILIUHBI 1 BUAbI YYEFHOM PABOTHI

OYHAA ®OPMA OBYUEHUA

Buja yyeOHo# padoThI

. 36 u.
O01masi TpyA0éMKOCTDb M CIUATIINHBI lac
KonrakTHasi padora ¢ npenoaasaresieM (Bcero) 32 4.
B TOoM uncie:
Jlexnnu 16 4.
[TpakTHueckue / ceMUHAPCKHUE 3aHITHS 16 4.
CamocTosiTesibHasi padoTa (Bcero) 44,
Bua npoMesKyTOYHOM aTTeCTALMHU 3ayer




3AOYHAS ®OPMA OBYYEHUA

Buj yueOHO# padoThI

. 36 .
O0umas Tpy10éMKOCTh IMCUMILTHHBI Tae.
KonTakTHasi paboTa ¢ npenogaBartesieM (Bcero) 8 4.
B ToMm uncne:
Jleknuu 44,
[TpakTHueckue / ceMUHApCKHUE 3aHITHS 44,
CamocrosiTesibHAs padoTa (Bcero) 24 u.
Buja npoMesKyTOYHOM aTTeCTAIMHU 4 3ayer

5. CTPYKTYPA U COAEPKAHUE JUCIUIIJIMHbI

4.1. KanengapHo-TeMaTu4yecKoe MJIaHMPOBaHHUe

OYHAA ®OPMA OBYUEHUA
KoanuectBo yacos
Ne NPaKTH4YeCKHue ®opma
/ Tema p CaMOCTOSITE b
n/n JIeKIIUM | /ceMUHApPCKHe KOHTPOJIA
Has padora
3aHATHSA
Nudpopmannonubie
1 TEXHOJIOTUHU U UX POJIb B 1 YCTHBIﬁ orpoc,
" | cucreme TECT
JIeTIOTIPOU3BOJICTBA
JloxymeHnTupoBanue
npodeccuoHaNbHOM
o | AesTenbHOCTH C 5 6 1 YCTHBIH OTpoC,
" | IpUMEHEHUEM TECT
MH(pOPMaILlMOHHBIX
TEXHOJIOTUI
DNeKTpOHHBIE 0a3bI .
YCTHBIH o1poc,
3. | MaHHBIX B CUCTEME 2 2 TecT
JIETIOTIPON3BO/ICTBA
CereBnie
4 nH(GOPMAITMOHHBIE 2 5 1 YCTHBIH OTpOC,
" | TEXHOJIOTUU B CUCTEME TECT
JIETIOTIPON3BO/ICTBA
HNudopmannoHabie .
YCTHBIH o1poc,
5. | cucremsl B cepe 2 2 1

ACJIONPOU3BOJACTBA

TECT




HHTepHeT-TEXHOIOTHH B

YCTHBIN OIPOC,

6. | cucreme 2 2 0,5
TECT
JIEJIIONPOU3BOJICTBA
Nudopmarnmonnas CTHBLH OMDOC
7. | Ge30ImacHOCTb 2 2 0,5 zeCT poc,
JICJIONPOU3BOJICTBA
Bcero 3a cemectp
/TIpomexyTouHas 16 16 4 3a4er
aTTecTanus
Htoro 3aron 16 16 4
3A0OYHASA ®OPMA OBYUYEHU A
KounyecTBo yacoB
Ne npaKTHYecKne Popma
/ Tema P caMocTosTe b
n/m JIEKIIUM | /ceMUHApPCKHe KOHTPOJIA
Hasi padoTa
3aHATHA
HupopManinoHHbIe
1 TEXHOJIOTHH U UX POJIb B ) ) 3 YCTHBIH OIIPOC,
" | cucreme TECT
JIEIONIPOU3BOICTBA
JIOKyMEHTUPOBaHHE
pohecCHOHATLHOM
o | ACATETBHOCTH C 5 1 3 TECT,
" | npuMeHeHueM YCTHBIN OIpoC
UH(POPMAIIMOHHBIX
TEXHOJIOTHUI
DneKTpOHHBIE 0a3bl
TECT,
3. | IaHHBIX B CHCTEME - 1 3 .
YCTHBIN OIpoC
JIEJIONPOU3BOJICTBA
CeteBnbie
4 nH(pOpMaIMOHHbBIE 1 3 TECT,
" | TEXHOJIOTUU B CUCTEME YCTHBIN OIpoC
JIEJIONPOU3BOJICTBA
HNudopmanmoHHbie
TECT,
5. | cucremsl B cepe - 1 3 .
YCTHBIHN OIpOC
JIEJIONPOU3BOJICTBA
HHTEepHET-TEXHOIOTHH B
TECT,
6. | cucreme 1 - 3 .
YCTHBIN OIpPOC
JICJIONIPOU3BOJICTBA
Nudopmannonnas rect
7. | 6e30MMacHOCTh 1 - 3 ..
YCTHBIH OIpOC
JIEJIONPOU3BOJICTBA
Bcero 3a cemectp
/TIpoMekyTOUHAS 4 4 24 3a4er
aTTecTanus
Hroro 3arog 4 4 24




4.2. Coaep:kaHue JEKIIMOHHOT0 Kypca

Tema 1. Hugopmayuonnvie mexmonozuu u ux poab 6 cucmeme
0enonpou3eoocmea

[TonsiTne 06 nHbOpPMAITH, TTOHATHE U UCTOPHS PA3BUTHS JACIIONPOU3BOICTBA
B Poccun. IlpaBoBas mHpopMmainus u ee cTpykrypa. HopmarmBHO-TipaBoBas 06a3a
JEJIOMPOU3BOCTBA.

Lenu, 3amayu, npeaMeT U MeTol yueOHou nucuuriunbl « M Hbopmanonsubie
TEXHOJIOTUH B JEJIONMPOU3BOACTBe». [IpodeccruonanbHas 3HaUUMOCTh AUCIUIUIMHBI,
MEXIPEIMETHBIC CBS3H.

[lonsiTue  OCHOBHBIX  MHGOPMAIMOHHBIX  TEXHOJOTMM B cdepe
JIEJIOMPOU3BOCTBA. DTaIlbl Iepexoa K dJEKTPOHHOMY JOKyMEHT0000poTy. ba3zoBbie
TEXHUYECKUE aCIEKThl peain3aui NHHOPMAIIMOHHBIX TEXHOJIOTHA.

Tema 2. Jloxymenmupoeanue npopheccuoHanbHoil 0eameabHOCmu ¢
npumeHeHuem UHQPOPMAUUOHHBIX MEXHON02UIL

[Tonsatue nokymenTta, ero Buabl. Kiaccudukanus nokymeHToB. OdopmieHue
PEKBU3UTOB. SI3BIK U CTUIIb OQUIIHMATIBHBIX JOKYMEHTOB.

[lonsiTieE W OCHOBHBIE JTanbl JOKYMEHTOOOOpoTa. OpraHu3almoHHO-
pacriopsiguTeabHble  JOKyMEHTbl. OdopmiieHue  CrnpaBOYHO-UHPOPMAIMOHHBIX
JOKyMEHTOB. [lenonpon3BoacTBO no obOpanieHusiM rpaxaaH. CTpyKTypa I0roBopa.
JlokymMeHTbI, 00ecTieunBaroife Npea0roBOPHYIO U IPETEH3NOHHYIO padoTy.

OCHOBHBIE  XapAaKTEPUCTUKU TEPCOHAILHOrO KoMmbloTepa. lIpaBoBoe
PETyIMpPOBAHNE OTHOIIICHUN B 00JIACTU HUCTIONH30BAHUS DJIEKTPOHHBIX JJOKYMEHTOB.

IOpuanueckast cuna 3IEKTPOHHOIO JOKYMEHTA. OJIEKTPOHHAs MOJIIUCH.
VYuudukanms u  craHgapTh3anus JO0KyMeHTOB. Kiaccudukamuss TEKCTOBBIX
PETAKTOPOB U OCOOEHHOCTH TEKCTOBBIX JJOKYMEHTOB.

OnexkTpoHHas TabMWIla KakK DJIEKTPOHHBIM OKyMEHT. PemaktupoBaHue u
dbopmaTUpOBaHUE JIEKTPOHHOTO TEKCTOBOTO JOKYMEHTAa. ABTOMATHU3alUs CO3/IaHUS
1 00pabOTKU TEKCTOBBIX DJIEKTPOHHBIX JOKYMEHTOB. AJpeca 3JIEKTPOHHBIX TaOJuII,
MPOBEJICHNE CTATUCTUYECKOTO aHAJIN3a HH(pOpMaIIUH.

Tema 3. dnekmponnvie 6a3vl OAHHBIX 8 CUCHEME 0EJIONPOU3BO0CMEA

TexHosiorust runeprekcra. S3BIKK W METOIbI Pa3METKH JOKYMEHTOB.
Cucrembl JOKYMEHTAIIHH.

Homenknatypa pgen. DKcmepTuza UEHHOCTH JAOKYMEHTOB. OmnepaTUBHOE
xpanenne aen. opmupoBanue u opopmieHue aen sl nepeaadnd B apxuB. Cpoku
XpaHEHUS TOKYMEHTOB.

ApxuBHOE XpaHEHHE JOKYMEHTOB W jeil. OmpeneneHue M KiaccupuKamus
0a3 TaHHBIX TI0 XapaKTEPy U CIIOCO0Y XpaHCHUS.

Cucrema ympapieHus: 6azamMu JaHHBIX. KillouM U TEXHOJIOTHS CBS3BIBAaHUS
Tabnui. OCHOBHBIE OOBEKTHI CHUCTEMbl YMIPABICHHS 0Oa3aMH JAHHBIX: TaOJHIIbI,
(GhopMBI, 3aITPOCHI, OTYETHI, MAKPOCHI U MOJTYJIH.



Tema 4. Cemesvle uHpoOpmMayuoOHHBIE MEXHOIO2UU 6 CcUCHEME
0enonpou3eoocmea

OcHOBHBIC ITOHATHS CETEBBIX  TEXHOJIOTHH. [{enTpanuzoBaHHas,
JELICHTPAJIM30BaHHAs U paclpeiesieHHast 00padoTKa JaHHBIX.

Omnpenenenure, K1acCUpUKANMS TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH M WX
WCIIOJIb30BAaHUE B  IOPUAMYECKOW jaesTenpbHOocTH. [loHSATHE, KiIaccH(puKaims
KOMITBIOTEPHBIX ceTeil. [IpenmylnecTBa MCIONb30BAHUS KOMIIBIOTEPHBIX CETEH B
IOPUANYECKON AEATEIbHOCTH.

OCHOBHBIE CETEBBIE TEXHOJIOTUH B CUCTEME JICJIONPOU3BOJICTBA. JIOKaIbHbBIE
oaHOpaHroBble ceTH. CeTH ¢ BBIJACICHHBIM CEPBEPOM. MOJAEIM «TOJICTOTO» U
«TOHKOTO» KineHTa. KopnoparusHbie cet. MHGOpMaImoHHbIE ceTeBbIe TEXHOJIOTUH
«pamn-cepBep» U «KIHCHT-cepBep». EauHble BenoMcTBEHHBbIE HHGOPMAIMOHHBIC
TEJICKOMMYHHUKAIIMOHHBIE CUCTEMBI B FOPUANYECKOM AEATEIHHOCTH.

Tema 5. Hugpopmayuonnwvie cucmemnl 6 cghepe 0enronpou3eoocmea

NupopmanimoHHbIE  CHCTEMBI:  ONpPEACICHHWE,  WCTOPUS  Pa3BUTHA,
KiIaccu(uKaiys, TUIOBas CTPYKTypa. ABTOMAaTH3UPOBAaHHBIE HH(GOPMAIMOHHBIE
CHUCTEMBI: HH(POPMAIIMOHHOE, TEXHUYECKOE, MaTeMaTHYECKOe, MPOTPaMMHOE,
OpraHU3alMOHHOE U ITPAaBOBOE 0OECIIEUEHUE.

JIOKyMEHTaJIbHBIC ~ aBTOMATH3WPOBAHHBIC HH(POPMAIIMOHHBIE  CHCTEMEI.
VY4eTHbIe aBTOMATU3UPOBAHHBIE UH(OPMAIIMOHHBIE CUCTEMBI.

DOneKTpOHHBIE KaTajord W KapTtoTeku. CrnpaBOYHO-TIPABOBHIE CHUCTEMBI.
Cucrembl 3JIEKTPOHHOTO JJOKYMEHTO000pOoTa. JIOKyMEHTAIbHO-TTOMCKOBBIE CUCTEMBI.
HNudopmarimoHHO-TIpaBOBEIE CUCTEMBI B c(pepe JeI0npon3BOICTRA.

OcHOBHBIE CBEACHUS M OCOOCHHOCTH pPabOThI B CIPaBOYHO-TIPABOBBIX
CUCTEMaX. Hcnionb3oBaHWe WHCTPYMEHTOB  CIIPABOYHO-TIPABOBBIX  CHUCTEM
«Koncynwsrantllntoc», «["apant» B chepe nenonpon3BoICcTBa.

Tema 6. Humepnem-mexnonozuu 6 cucmeme 0e10nPOU3E00CHMEa

[TonsiTe M HUCTOpUS TEIEKOMMYHUKAUMOHHOU cetu MHTepHer. Meronsl u
ycTpoicTBa  moakimrodeHuss Kk cetu MutepHer. OcHoOBHble HWH(MOPMAIMOHHBIC
pecypcsl cetn MaTepHeT B chepe paboThl ¢ nHbOpMaIuei.

Cucrtema umeH B cetu MuTtepnet. Jlomennoe ums u IP-agpec. Onpenenenue
¥ BHJIBI CETEBOTO MpoTokoia. [ToHsTue n kiaccudukamnus TOUCKOBBIX CUCTEM CETH
Nurtepuer. FTP-niepenaua daiinos.

[IporpammHoe oOecrieueHre WHTEPHET-TeXHOJOrui. JlemoBoe HMHTEpHET-
oOiieHne. DJEKTpoHHAass mouTa. ba3oBwle rocyaapcTBEHHbIE WH(POPMAIMOHHBIC
pecypcehbl B cepe 1eI0npor3BOICTBRA.

Tema 7. Hugpopmayuonnasa 6e3zonacnocms 0e10npou3e00cmaea

[Tonsitne wHGOPMAIMOHHON 0€30MacCHOCTH U 0€30MacHOCTH HWH(OpMAIUK.
YTpo3sl ¥ WCTOYHHUKHU Yyrpo3 UHGOpMAIMOHHON Oe3omacHocTH. OmnpeneneHue u
KOMITJIEKCHBIN TTOJIXO0JT K 3aITUTe HHPOPMAIIHH.
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[IpaBoBoe obecneueHue 3amuThl UHPopManuu. CBeleHUs, OTHOCAILIUECS K
KomMMepueckoit  TaiiHe.  IlpaBuna  gemompomsBoicTBa Mo pabore ¢
KOH(UACHIIMATEHBIMU NOKYMEHTAMH " JOKYMEHTaMH, COEPKAINMHU
rOCyJIapCTBEHHYIO TalHY.

XpaHeHHe, apXMBUPOBaHHE M  YHUYTOXKCHHE  KOH(UICHIIHMATIbHBIX
TOKyMeHTOB. OTBETCTBEHHOCTH 3a pasIiiallleHHe KOH(PHUIACHIIMATbHON WH(POpMAIIUH.
OOecnieueHre  3alIMThl  JOKYMEHTOB OT  HECAaHKIMOHHWPOBAaHHOIO  JIOCTYIA.
OpraHu3alMOHHO-IIPABOBBIE, TEXHUYECKUE, IMPOIPAMMHO-TEXHUYECKHUE METOJIBI
3alUThl THPOPMALUH.

4.3. TemaTHKa NPAKTHYECKUX (CEMUHAPCKHUX) 3aHATHI

Ne ConepxaHue NPaAKTHYECKUX 3AHATHI Oo0bem
n/n ouyHasi popMma 00yueHuUs 4acoB

CPOK 00y4eHus S JieT

1. CTpyKTypa 3J1eKTPOHHOI0 1eJIONPOU3BOICTBA 2

[lhan 3anamus:

1. Krnaccudukamnus 371€KTPOHHBIX TOKYMEHTOB

2. PexBM3UTHI 3JIEKTPOHHOTO JOKYMEHTA: MIOHSATHE, COCTaB U TPeOOBaHUS
K 0(pOpMIICHHIO

3. bmaHKM 37E€KTPOHHBIX JTOKYMEHTOB

4. YHu}uKanus ¥ cTaHJapTU3aLKs AIEKTPOHHBIX TOKYMEHTOB

2. IOpuanyeckasi TeXHMKA JOKYMEHTHPOBAHUSI HOPMATHBHOM HHGOpManuu 2

¢ HCIO0J1b30BAHHEM HH(POPMALMOHHBIX TEXHOJIOIHI

ITan 3anamus:

1. IlpaBuna qOKYMEHTHPOBAHUS HOPMAaTUBHON MHYOpPMALIUK

2. DopMHpOBaHUE U CTPYKTYPa HOMEHKJIATYphI JelT

3. Tlopsnok u cnocoObl apXMBUPOBAHUS TOKYMEHTOB

4. llpaBuna paboThl ¢ apXHMBHBIMHU JOKyMeHTaMHU. OTBETCTBEHHOCTh 3a

COXPAaHHOCTE NOKYMCHTOB

3. Hcnonb3oBaHnue cIpaBOYHO-NPABOBBIX CHCTEM B 00J1aCTH 2

A€JIO0MPOU3BOICTBA

Ian 3anamus:
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1. DAeKTpOHHBINA JOKYMEHTOOOOPOT
2. OcobeHHOCTH opopMiIeHHsT  JIEKTPOHHBIX  JIOKyMEHTOB C
MCIIOJIb30BAaHNEM CIPABOYHO-TIPABOBBIX CUCTEM

3. ABTOMaTI/I3I/IpOBaHHbIe CHUCTCMBbI Y4€Ta U XpPaHCHHUA JOKYMCHTOB

JloKyMeHTaAllMOHHOoe odecreueHue JeATEJLHOCTH AJBOKATCKHX

00pa30BaHuil ¢ UCIMOJb30BAHNEM MH(OPMANMOHHBIX TEXHOJIOT U

IInan 3auamus:

1. OcoOeHHOCTH 53JEKTPOHHOTO JEJIONPOM3BOACTBA B  aJBOKATCKUX
00pazoBaHMAX

2. IlpaBuna odopmileHUS UCKOBOTO 3asiBJICHUS B CYyJ C MCIIOJb30BaHHEM
CIPaBOYHO-TIPABOBBIX CUCTEM

3. TexHuyeckne OCOOCHHOCTH PAadOTHI C JAOKYMEHTAMH KJIHMEHTOB IIPH

OCYLICCTBJICHUU IOpH,Z[H‘IGCKOﬁ KOHCYJIbTaluU

3J'[eKTp0HHO€ AECJTONMPON3BOACTBO B CUCTEME TPYAOBBIX OTHOIIEHHH

IInan 3auamus:

1. DrexTpoHHOE JOKYMEHTUPOBAHHE TPYIOBBIX OTHOIIEHUH

2. YHuouuupoBaHHbIE GOPMBI IEPBUYHOIN YUETHOW JOKYMEHTAIMH 110
TPY/AY H €ro OIuIaTe ¢ UCTI0Ih30BAHNEM HH()OPMAITMOHHBIX TEXHOJIOTHHA

3. Kon¢wuaeHmmanrsHOCTh TOKYMEHTOB TI0 JIMYHOMY COCTaBY

4. OcoOeHHOCTH 0pOpMIICHHS 3asBIICHHs, aHKEThI, aBToOnorpaduu,

XapaKTCPUCTHUKU

Oco0eHHOCTH HCNO0JIb30BAHNS HH(l)OpMaIII/IOHHbIX TEXHOJIOTHil B ccTeMe

HOTAPHAJIBHOI'O J€JIOIIPOU3BOACTBA

[lhan 3auamus:

1. DnexTpoHHOE TOKYMEHTHPOBAHHE HOTAPUATHHOM JEATETbHOCTH

2. OOpaboTka BXOIANIMX W HUCXOMISIINX JIOKYMEHTOB Ha 0a3e EmuHoi
WH(OPMAIIMOHHON CUCTEMBI HOTapHaTa

3. ®opmupoBaHue u 0GOPMICHHE MIEKTPOHHBIX JEI

4. BeneHue SIEKTPOHHBIX PEECTPOB [UJISI PETUCTPAIMA HOTAPHATBHBIX

NeUCcTBUHU

IOpuanyeckasi TeXHMKA JIEKTPOHHOTI'O Cy/1e0HOIO0 1eJIONPOU3BOACTBA

IInan 3auamus:
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1. UuCcTpyKms 1o cyneOHOMY ACIIONPOU3BOACTBY Ha 0ase I'ocymapcTBeHHOU
aBTOMaTu3upoBaHHOM cuctembl PO «lIpaBocyaue»

2. CocTaBiieHHE IEKTPOHHBIX MIPOLIECCYATBHBIX JOKYMEHTOB

3. Peructpanus, yuet u opopmieHue cyaeOHbIX aei

4. Cynebnoe penieHue (IpUroBop) Kak AMEKTPOHHBIN JOKYMEHT

5. Onpenenenus cyaoB

8. DJIEKTPOHHOE /1eJ10IIPOM3BOACTBO B OPraHax cjeCTBUS U MPOKYPATYpPbI 2
Inan 3anamus:
1. HopmartuBHO-IpaBOBbIE  aKkThl, perjaMeHTHpyloImue paboTy cC
9JIEKTPOHHOW  JIOKYMEHTHPOBAHHOW HH(OpManueil orpaHu4eHHOIro
JocTyna
2. OdopmiieHne TOKYMEHTOB, COJIEPXKAIINX CBEICHUS, OTHOCSAIIUXCS K
rOCyIapCTBEHHOW TallHE, U JOCTYIa K HUM
3. JloKyMeHThI, OTHOCSIMECS K KOH(UICHIUAIbHON HH(pOpPMAIHH.
[IpaBuna mpumeHeHus: WH(GOPMAIMOHHBIX TEXHOJIOTUH TpH padboTe C
JOKYMEHTaMH, COJIEpKAIIUMHU KOH(DUACHINAIBHYIO HH()OPMAITHIO
4. Tlopsnok ¢opmupoBaHus U oOpalieHHs JAed ¢ JOKyMEHTaMu
OTrpaHMYEHHOro JocTyna Ha 0Oa3ze Enunolt  wuH(pOpMaIoHHO-
KOMMYHUKAI[MOHHOW CHCTEMBI OPraHOB BHYTPEHHUX e PO
BCEI'O 16
Ne CoaepixkaHue NPaKTHYECKUX 3aHATHH O0bem
n/n 3a04yHas popMa o0ydeHH 4acoB
1. CTpyKTypa 3J1eKTPOHHOI0 1eJIONPOU3BOICTBA 1
Inan sanamus:
1. Knaccudukanus 31eKTpOHHBIX TOKYMEHTOB
2. PexBM3HTHI 3JIEKTPOHHOTO JOKYMEHTA: MIOHSATHE, COCTaB U TPeOOBaHUS
K 0(pOpPMIICHHIO
3. brmaHKUM 37EKTPOHHBIX JTOKYMEHTOB
4. Yau}ukanus U CTaHJapTU3ALKS AIEKTPOHHBIX TOKYMEHTOB
2. JIOKyMeHTallHOHHOE olecneyenune AeATeJbHOCTH aIBOKAaTCKHX 1

00pa3oBaHuil ¢ HCIOJIBL30BAHMEM HH(POPMALMOHHBIX TEXHOJIOTHIi

ITan 3anamus:
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1. OcCOOCHHOCTH DIIEKTPOHHOTO JEJONPOU3BOJICTBA B  aJIBOKATCKHX
00pazoBaHMAIX

2. TlpaBuna odopmiieHUS UCKOBOTO 3asBICHUS B CYyJl C UCIOJb30BAHHEM
CIIPaBOYHO-TIPABOBEIX CUCTEM

3. TexHuyeckne OCOOCHHOCTH PaOOTHI C JOKYMEHTAMH KJIHMEHTOB IPH

OCYIICCTBIICHUU IOpH,Z[H‘IeCKOI;'I KOHCYJIbTallUKU

DJIEKTPOHHOE /1eJ10IIPOM3BOACTBO B OPraHax cjeCTBUS U MPOKYPATYpPbI

IInan 3auamus:

1. HopMmaTuBHO-TIPaBOBBIC  aKThl, pErJaMEHTHpYIOIIHE paboTy C
AJIEKTPOHHOW JIOKYMEHTHPOBAHHOW HMH(OpMaIeil OrpaHuYeHHOTO
JOCTyTa

2. OdopmiieHne TOKYMEHTOB, COJIEPXKAIINX CBEICHUS, OTHOCSAIIUXCS K
roCyJapCTBEHHOM TallHE, U JIOCTYIa K HUM

3. JloKyMeHTBI, OTHOCSIIUECS K KOH(DUICHIMAIBHOW WH(MOPMAIIHH.
[TpaBmiia mpuMeHeHUsT WH()OPMAIMOHHBIX TEXHOJOTHH TpH padoTe C
JIOKYMEHTaMH, COACPKAIIUMH KOH(UICHITNATEHYIO HHPOPMAITHIO

4. Tlopsinok ¢opmupoBanus ¥ oOpamieHHs Jeld ¢ JOKyMEHTaMHu
OTpaHMYEHHOro JocTyma Ha ©Oa3ze EnuHolt  wuHpOpMAaIMOHHO-

KOMMYHUKAI[MOHHOW CHCTEMBI OPraHOB BHYTPEHHUX e PO

HOTapI/IaJIbHOC H Ka/IpOBO€ IJICKTPOHHOE AE€JTO0IIPOU3BOACTBO

[lhan 3auamus:

1. DneKTpoHHOE TOKYMEHTUPOBAHHUE TPYAOBBIX OTHOLLIEHUI

2. YHupUIMpoBaHHbIE (OPMBI NEPBUYHON yUETHOM AOKyMEHTALMH IO
TPYAY U €ro OIuIaTe ¢ UCIOIb30BaHNEM UH()OPMAIIMOHHBIX TEXHOJIOTHIH

3. OOpaboTka BXOASIIMX M HCXOAALIMX JTOKYMEHTOB Ha 0aze Enunoit
MH(OPMALIMOHHON CUCTEMBI HOTapHaTa

4. ®opmupoBaHue U opopmIIeHHE STIEKTPOHHBIX el

BCEI'O
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6. IEPEYEHb YYEBHO-METOANYECKOI'O OBECIIEYEHUA
CAMOCTOSTEJIbBHON PABOTHI OBYUYAIOLIUXCS

5.1. HopMaTuBHO-IpaBOBbIE AKThI

1. Konctutynmss Poccuiickoii  @enepanuu  (IpUHATa  BCEHAPOIHBIM
romocoBanuem 12.12.1993) [Onextponnsii pecypc| // CIIC Koncynpraatllmroc /
Pexxum noctymna: www.consultant.ru (mata oopamenus 14.12.2017)

2. O6 »osnextpoHHoM umdpoBor mnoanucu: DenepanbHbIA 3aKOH  OT
06.04.2011 Ne63-®3 [Dnexrponnbit pecypc]| // CIIC Kouncynbrantllitoc / Pexum
JIOCTyTIIa: www.consultant.ru

3. O6 wuHdopmanuu, HWHPOPMAIMOHHBIX TEXHOJIOTHSX W O 3alluTe
unpopmaruu: Deaepanbubiii 3akoH 0T 27.07.2006 Nel49—®3 [DnekTpOoHHBIN
pecypc] // CIIC Koncynprantllotoc / Pexxum qoctyma: www.consultant.ru

4, 06 apxuBHOM Jenie B Poccuiickoit @enepanuu: denepalibHbIN 3aKOH OT
22.10.2004 Ne125—®3 [Dnextponnsiii pecypc] // CIIC Koncynbrantllntoc / Pexum
JocTyna: www.consultant.ru

S. O rocynapcrBeHHo# TaniHe: @enepanbHbiid 3aK0H OT 21.07.1993 Ne5485-
1 [Onextponnbii pecypc] // CIIC Koncynbrantllmtoc / Pexum pocrtyna:
www.consultant.ru

6. O nopsake paccMoTpeHusi oOpaieHuid rpaxaaH  Poccuiickoit
Ddeneparun: Oeaepanbbiid 3aKk0H 0T 02.05.2006 Ne59-D3 [DnekTpoHHBIN pecype] //
CIIC Koncynperantllmtoc / Pexxum moctyma: www.consultant.ru

7. OO0 yTBepKIEHUM TIPaBUJ JIEJIOMPOU3BOJICTBA B (peAepalibHBIX OpraHax
UCIIOJTHUTENbHOM BiacT: noctaHoBieHue [IpaBurensctBa PO ot 15.06.2009 Ned77
[OnekTponnsiii  pecypc] // CIIC Koncynprantllmoc / Pexum npocryna:
www.consultant.ru

8. O6 yrBepxkaeHnn WHCTpYKIMU TIO 3aMOJHEHUIO TPYIOBBIX KHUKEK:
noctanoByienne Muntpyna Poccun ot 10.10.2003 Ne69 [Dnektponnsiii pecypc] //
CIIC Koncynperantllntoc / Pexum qoctyma: www.consultant.ru

9. I'OCT P UCO 15489-1-2007 Cucrema ctaHgapToB No HH(OpManuwu,
OMOJMOTEUHOMY U HU3JATEIbCKOMY JieNly. YTmpaBiieHue aokymeHTamu. OOr1ue
TpeboBanus [DnekTponHbiil pecypc] // CIIC Koncynbsrantllntoc / Pexxum pocryna:
www.consultant.ru

10. TOCT P 6.30-2003 VYHuudumupoBaHHblE CHCTEMBI JOKYMEHTAIUH.
YHudumnupoBanHas cucTeMa OPraHU3alMOHHO-PACTIOPSIAUTEILHON TOKYMEHTAIUH.
TpeboBanuss k OQOpMIEHUIO JOKYMEHTOB [OnektpoHHsii pecypc] // CIIC
Koncynprantllmtoc / Pexxum noctyna: www.consultant.ru

11. TOCT P 7.0.8-2013 Cwucrema crangaptoB 10 uHMOpMAIIIH,
OMOMMOTEYHOMY M HW3JATEIbCKOMY Jeiy. JleTompou3BOJACTBO M apXWUBHOE JIEJIO.
Tepmunbl u omnpenenenus [Dnektponnsiii pecype] // CIIC Koncynsrantllnroc /
Pexxum noctyna: www.consultant.ru

12. TOCT P 7.0.97-2016 Cucrtema CcTaHAapTOB 10 MHOOpPMaLUH,
OMOJMOTEYHOMY ¥ HW3JaTelbCKOMYy Jeny. OpraHu3allMOHHO-PACTIOPSAUTENIbHAS
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nokyMeHTanusa. TpedoBaHus K 0OPMIIEHHIO TOKYMEHTOB [DIeKTpOHHBIN pecypc] //
CIIC KoncynprautlLiroc / PexxuMm nocrymna: www.consultant.ru

5.2. OcHoBHas JMTEpPaTYypa

13. bemo A.H. Jlenonpou3BoAcTBO U JOKyMeHTOOOOpoT [Tekcr] : yueO.
nocobue / A.H. benos. - 5-e u3a., gom. u nepepad. - M. : DKCMO, 2005. - 620 c.

14. Hoponuna, JI. A. Opranuzauusi ¥ TEXHOJOTUS JOKYMEHTALMOHHOIO
oOecrieueHusl yIpaBieHHs : y4eOHUK W TpakTukyM misi By3oB/ JI. A. JlopoHuHa,
B. C. UputukoBa. — Mocksa : MU3natensctBo FOpaiit, 2021. — 233 c.

15. KyzuenoB, MW.H. JlokyMeHTanlMOHHOE oOOecneyeHne  yrpaBJcHUs.
JIOKyMEHTOOOOPOT M JICIONPOM3BOJCTBO : y4EOHMK M TPAKTUKYM I BY30B /
. H. Ky3nenoB. — 3-e uza., nepepad. u gon. — Mocksa : M3marensctBo FOpaiir,
2021. — 461 c.

16. Pe3unkoB, E.A. be3omacHOCTb KU3HENEATECILHOCTH : YYEOHUK ISt
By30B / E. A. PezunkoB, A. B. Ps3anneBa. — 2-¢ u3zg., nepepad. u gomn. — Mocksa :
NznarenscTBo FOpaiit, 2021. — 639 c.

5.3. JlonosiHuTEILHAS JIUTEpaTypa

17. HenonpousBoactBo (Opranuszanusi ¥ TEXHOJOTHMH JOKYMEHTAIMOHHOTO
obOecrieueHus1 ynpapjieHus) : ydeOHuK s By30B pexk. MO / mon pen. KysneroBoit
T.B. - M. : OHUTHU-AHA, 2003. - 359 c.

18. Jlemompowm3BojctBo [Tekct] : yueOHMK miisa By3oB pek. MO / moxa pen.
T.B. Ky3nenonoii . - M. : MII®OP, 2004. - 543 c.

19. Jlysuna, T. B. OcHOBBI TOKYMEHTOOOOPOTa B TAMOKEHHBIX OpraHax B 2
4. Yacte 2 : yuebHOe mocobue st By30B / T. B. Jlysuna, C. C. PemernukoBa. —
Mocksa : U3natensctBo FOpaiit, 2019. — 261 ¢. — (Cneuunanuct). — ISBN 978-5-
534-02589-7. — Tekcr : onektponnbii // ObC IOpait [cait]. —
URL: https://www.biblio-online.ru/bcode/438391

20. lysamoma, H. H. Oprammzamusi ¥ TEXHOJIOTUS ITOKYMEHTAIIMOHHOTO
oOecrieueHus yrpasiieHus : y4eOHUK U npakTukyM ais By3oB / H. H. IllyBanoBa. —
2-e u3n., nepepad. u mon. — Mocksa : UznatensctBo Opaiit, 2019. — 265 ¢. —
(Beiciiee ob6pazoBanme). — ISBN 978-5-534-12358-6. — TekcT : 31eKTpOHHBIN //
OBC Opaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/447396

21. IlysamoBa, H.H. Opranuzamus W TEXHOJIOTHS JOKYMEHTAIIMOHHOTO
oOecrniedyeHus ynpasieHus : ydeOHUK U mpakTukym s By3os / H. H. lllyBanosa. —
2-e u3n., nepepad. u qon. — Mocksa : U3narensctBo FOpaiit, 2021. — 265 c.

5.4. UuTepHeT-pecypcsbl

22. HaumoHanpHBIN COI03 KaJpOBHUKOB // Pexxum JIOCTYIIA:
https://www.kadrovik.ru

23. Hayunas osnextponHas Oubnmoreka «KubepJlenunka» // Pexum
nocryma: https://cyberleninka.ru

24.  Odunmanbueiil caidt CiaeactBeHHoro komuteta Poccuiickoit denepannu
/" Pexxum poctymna: www.sledcom.ru



https://www.biblio-online.ru/bcode/438391
https://www.biblio-online.ru/bcode/447396
https://cyberleninka.ru/
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25. CnpaBounas mpaBoBas cucrtema «I'APAHT» // Pexum pocryna:
http://www.garant.ru

26. CnpaBounas mpaBoBas cucrema «Koucymprantllmocy // Pexum
nocryma: http://www.consultant.ru

27. CmpaBouHo-mipaBoBast cuctema «Komekc» //  Pexum pmoctyma:
http://www.kodeks.ru/

28. DnektponHas OuOimoteunas cuctema «lOpaiit» // Pexum mocryna:
https://www.biblio-online.ru

7.00H/1 OHEHOYHbBIX CPEJICTB

6.1. Boipocsl k 3auery

1. Tlomstme, uenw, 3adgadd, NOpPEeaAMET W  METOABl  JTUCIUTUIUHBI
«H(pOopManoHHBIE TEXHOIOTHH B JIEIOMPOU3BOICTBE

2. HUcropus  pasBurus UHPOPMAIIMOHHBIX  TEXHOJOTMH B
JEJIONPOU3BOICTBE

3. TloHsATHE AJIEKTPOHHOIO JOKYMEHTA, 3JIEKTPOHHON JOKYMEHTAlMU U UX
3aa4un

4. HopmaTuBHO-IIpaBOBast 0aza  npuMeHeHUs  MHQPOPMAIMOHHBIX
TEXHOJIOTMH B 1€JI0NPOU3BOJICTBE

5. Knaccuduxammst 31eKTpOHHBIX JOKYMEHTOB. [loHSTHE W TPUHIMITBI
OpraHu3alyy 3IEKTPOHHOTO JOKYMEHTOO00pOTa

6. HWudopmanmoHHbIe TEXHOJIOTHH COCTABJICHUS TEKCTOBOTO JOKYMEHTA

7. DnexTpoHHas nudpoBas MOAMUCH

8. IlpoxokmeHue u TOPSAOK MCIHOTHEHHS] BXOJANINX DIEKTPOHHBIX
JTIOKYMEHTOB

9. MWMsroroBneHne ©  TOPOXOXKACHWE  HCXONAIMX W  BHYTPEHHUX
JJIEKTPOHHBIX JOKYMEHTOB

10. Bujasl 6:1aHKOB AJIEKTPOHHBIX JTOKYMEHTOB M TPEOOBaHUS K HUM

11. Vaudukauuss wu cTaHgapTU3anus JOKyMEHTOB, WH(OPMAIIMOHHbBIE
JIOKYMEHTHBIE CHCTEMBI

12. DneKTpOHHBIN apXUB

13. ABTOMaTH3UPOBAHHBIE CHUCTEMBbl JOKYMEHTALMOHHOTO OOeCreYeHUs
yIpaBIeHUS

14. JlokyMeHTalbHO-TIOUCKOBEIE aBTOMAaTHU3UPOBAHHBIC CUCTEMBI
JeJI0MPOU3BOACTBA

15. DnexkTpoHHas HOMEHKIJIATypa Jel

16. MndopmallMOHHbIE  TEXHOJIOTMM  apXMBUPOBAHMS W XpaHEHUs
JIOKYMEHTOB | JIe

17. Tlpumenenune MHOOPMAIMOHHBIX TEXHOJOTUM AJi1 00ECTIEYEHUs 3aUThI
JIOKYMEHTOB OT HECAHKIIMOHHPOBAHHOTO IOCTYTIa

18. MnadopmanmoHnHbie TE€XHOJIOTUU B CUCTEME KaJIpOBOTO
JIeJIONPOU3BOCTBA


http://www.garant.ru/
http://www.garant.ru/
http://www.garant.ru/
http://www.consultant.ru/
https://www.biblio-online.ru/
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19. OcobeHHOCTH HOTapUATBHOTO AJIEKTPOHHOTO JICTIONPOU3BO/ICTBA

20. DneKTpoHHOE AETONPOU3BOICTBO MPHU pabOTe ¢ OOpAIICHUSIMU TPaKIaH

21. NndopmarimoHHble TEXHOJOTHH JOKYMEHTAIIMOHHOTO oOecreueHus
MPEAA0TOBOPHON U MPETEH3UOHHON PadOoThI

22. Tlonsitue, TpeOOBaHUS, COCTAaB PEKBU3UTOB JOKYMEHTOB CyAeOHOTO
AJIEKTPOHHOTO JIEIOMPOU3BOACTBA

23. DIEKTPOHHOE JEIOMPOU3BOACTBO B OPTaHAX CIICICTBUS

24. HpopmaImoHHbIE TEXHOJOTHMH JOKYMEHTAIIMOHHOTO OOECIICUCHUS
HAI30pHOTO MPOU3BOJICTBA B OpraHax MPOKYpaTyphI

25. HpopmarmoHHble TEXHOJOTHMH JOKYMEHTAIIMOHHOTO OOECIICUCHUS
JESTSIIbHOCTH IOPUANYECKON KOHCYIBTAIUN U aIBOKATCKOTO KaOWHEeTa

26. IlpaBuia  SJIEKTPOHHOIO  JIEJONMPOU3BOJICTBA  MpU  paboTe ¢
KOH(HIeHIIMATbHBIMU JOKyMEHTaMu u JIOKyMEHTaMH, coJiep KaluMu
roCyJapCTBEHHYIO TallHy

27. ba3oBble TOCymapCTBEHHbIE WH(OpMAIMOHHBIE pecypchl B cdepe
JIEIOTIPOU3BOCTBA

6.2. IIlpumMepHBbIE TeCTOBbIE 3a1aHUS

1. B ungopmannoHHOM 00111eCTBEe HH(POPMALIUS CTAHOBUTCSH:

1) BaXXHBIM CTpPaTErMUYECKUM PECYPCOM

2) 5KOHOMHUYECKUM TOBAPOM

3) opyxuem

4) cpeacTBOM IPOM3BOICTBA

2. JIokymMeHT0000pOT — 3TO [BHM:KEHHE JOKYMEHTOB B OpPraHHU3alMu C
MOMEHTA MX CO31AHUsA /10:

1) 3aBepIIeHUs UCIIOIHEHNS HIJTH OTIIPABJICHHS JIOKYMEHTOB

2) mepenauu IOKyMEHTOB Ha MCTIOJIHEHUE

3) nepenaur IOKyMCHTOB B apXUB

4) moMerieHust JOKyMEHTOB B JIEJIO

3. 3agauyaMu rocyapcTBeHHOH HH(POPMAILMOHHOM MOJUTHKHU SABJISIIOTCH:

1) coBeplIeHCTBOBaHUE MPABOBOM CUCTEMBI

2) popMupoBaHHE €IUHOTO HH(POPMALTMOHHOTO NMpocTpaHcTBa Poccun

3) obecneuenrne WHPOpMAIIMOHHON 0€30MaCHOCTH JMYHOCTH, OOIIECTBA U
rocyaapcraa

4) Bxoxxaenue Poccruu B MupoBoe MH(DOPMAITMOHHOE TIPOCTPAHCTBO

4. UnpopmanuonHas 0e30MaCHOCTbL — 3TO:

1) cocTrosiHUE 3aIIUIIEHHOCTH HHPOPMAIUH, HUPKYIUPYIOLIEH B 00I1ecTBE

2) cOCTOsSIHHME MPaBOBOM 3AlUIIEHHOCTH HH(MOPMAIMOHHBIX PECYpCOB,
WH(OPMAITMOHHBIX MPOAYKTOB, HHPOPMAITMOHHBIX yCIYT

3) COCTOSIHUE 3alIUIIIEHHOCTH uH(})OPMAITMOHHBIX pecypcos,
oOecrieunBaolniee Ux (OpMUpOBaHHME, HCIOJIB30BAHME M PA3BUTHE B HHTEpEcax
rpaxkiaH, OpraHu3anui, rocy1apcTaa



17

4) coCTOsIHME 3aIMIIICHHOCTH HAIIMOHAIBHBIX HHTEpecoB Poccutickon deneparu

B MH(POPMALMOHHON cdepe, OIMPEeNeNAIONMXCS COBOKYITHOCTBIO —COAaHCHPOBAHHBIX
MHTEPECOB JIMYHOCTH, OOILIECTBA U TOCYIapCTBA

5. IOpHI[l/I‘IeCKaSI CHJIa J3JEKTPOHHOI0 MAOKYMEHTa — 3TO CBOICTBO

0(pUIMATBLHOI0 TIOKYMEHTA co001aeMoe eMy:

1) neficTByrOIMM 3aKOHOAATENHCTBOM

2) KOMITETEHIIMEM, N3TOTOBUBIIETO €T0 JIUIA

3) YCTaHOBJIEHHBIM MOPSAIKOM O(POPMIICHUS

4) BceMH BBIIICTICPECUNCIICHHBIMU YCIIOBHSMU

6. PeKBM3HT 3JIEKTPOHHOI0 IOKYMEHTA - 3TO:

1) oTAENBHBIN ANIEMEHT IOKYMEHTa

2) 4acTb CITy>KeOHOTO MUChMa

3) bupmeHHbIH OIIaHK

4) ciry>keOHO IT0JIe IOKYMEHTA

7. baza 1aHHBIX, B OCHOBe KOTOPOii JIEKUT CHCTEMa B3aMMOCBSI3AHHBIX

TaﬁJII/III, Ha3bIBACTCA:

1) pensitiioHHast

2) ceTeBas

3) 00BbEKTHO-OPUEHTHUPOBAHHAS

4) TabmuyHas

8. B 3JIEKTPOHHOIO CJIY:Ke€OHOI0 MHChbMA, 0053aTEJLHO CO/IepP:KAIIero

peKkBU3UT «CChIIKA HA PerMCTPALMOHHBII HOMEP M 1aTy TIOKYMEHT):

1) cmy>xeOHast 3armicka

2) COnpPOBOIUTENHHOE MTUCEMO

3) urdopmarpioHHOE TTMCHMO

4) oduraIbHBIA OTBET HA BXOJAIINN JOKYMEHT

9. KomnblotepHasi ceTb — 3TO:

1) COBOKYITHOCTh KOMIIBIOTEPOB, YCTAHOBJICHHBIX B OJHOW KOMHATE

2) COBOKYITHOCTh KOMIIBIOTEPOB OJIHOM OpraHU3alNH

3) COBOKYITHOCTH KOMITBIOTEPOB, COSTMHCHHBIX C TIOMOIIBIO KAHAJIOB CBS3HU B

CAUHYIO CUCTCEMY

4) COBOKYITHOCTb KOMITBIOTEPOB M OOCTYKHUBAIOIIIETO MTePCOHAa
10. ITpoTokoJ nepeaavyu JAHHBIX B C€TH — 3TO:
1) ropuandeckun OGOPMIICHHBINH TOKYMEHT ISl OOECIeYeHHs] COXPaHHOCTH

JTAaHHBIX

CeTHu

2) mpaBuia mepeaady JaHHBIX M IMOHMCKA aJpecara B CETH, S3BIK OOIICHUS B

3) anropuT™M B3aUMOAEHUCTBUS, OPOPMIICHHBIN TOKYyMEHTAJIbHO
4) Ha3BaHKE CII0CO0A YIIPABIICHUS TIepeiadeii TaHHBIX

11. Ilporoxoua IP onpenensier:

1) oToOpakeHre HHPOPMALIMK HA SKpaHEe KOMITbIOTEPA

2) nyTh nepenaun uHpopmauu

3) agpecat nepegayu HHGOpPMaLUU
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4) ymakoBbIBaHHE HH(MOPMALIH

12.  VYkaxure CTaHIAPTHBLIA BapuaHT oQOpMJIeHUS PeKBU3UTA
«DJIEeKTPOHHAS MOAMUCH)»:

1) Hauanmbhuk

YIIpaBIIeHUs] 00pa30BaHKs AEKTpoHHas nomich B.A. Kopones

2) HauanmeHuk  yripaBiieHus 7eKTpoHHas noamvck Kopornes B.A.

3) HavanmsHuK ariekTporHast oanwrch B.A. Kopore

13. DaexTponHoe 1e10 GopMuUpyercs:

1) TOJIbKO MCTIOTHEHHBIMU JOKYMEHTaMHU

2) UCHOJHEHHBIMU JOKYMEHTAMH W KOMHMSIMU JOKYMEHTOB, HAXOMALIUXCS B
pabote

3) opuruHajgaMu, YepPHOBUKAMHU U KOITUSIMHU JJOKYMEHTOB OJIHOTO BUJIA

4) BceMH BXOSIIUMU JOKYMEHTaMU OpraHU3aluu

14. TpeOoBaHusi, NpeabsBJIAsieMble K 3JIEKTPOHHOMY I0KYMEHT0O00OPOTY:

1) TpAMOTOYHOCTh IBWIKEHUS JOKYMEHTOB (JOKYMEHT KpaTdalIuM IyTeM
MONaJaeT K UCTIOJIHUTEIIIO0, BO3BPATHBIC MEPEMEIICHUS JOKYMEHTOB UCKITFOUCHBI )

2) pacnpeesieHUEe JOKYMEHTOB MEXKIY PYKOBOIUTEISIMU U CIECIHMATUCTaMU
COTJIACHO UX (YHKIIMOHATBHBIM O0SI3aHHOCTSIM

3) HeoOXoauMoe mepeMenieHrue JOKYMEHTOB (IyOJMpoBaHUE, JUIIHUE
WHCTAHIIMA W JCHCTBUSA HWCKIIOYCHBI) W EAMHOOOpa3ue MaplipyTa JABHKCHUS
JIOKYMEHTOB M TEXHUYECKUX OTEpalliii ¢ HUMU, OJTHOKPATHOCTh KaK/10M orepanuu

4) Bce BBIIICTIEPEUYHCIICHHBIE TPEOOBaAHUS

15. 3amuTa uHGopMaANMU HATIPABJICHA HA:

1) obecrieueHne MUPOBOTO TocmocTBa Poccuu B nH(popmaImonHoi chepe

2) obecneyeHue 3amuThl WHGOPMAIMK OT HEMPaBOMEPHOTO JOCTYIIA,
YHUYTOXEHUS, MOAUPHUITUPOBAHMS, OJOKUPOBAHUS, KOMTUPOBAHMUS, MPETOCTABICHHUS,
PAaCIpOCTPAHEHMS, a TAKIKE OT UHBIX HEMPABOMEPHBIX JICMCTBUM B OTHOIIEHUH TAKOU
uH(popManuu

3) coOmoaenre KOH(QUIAECHUMAIBHOCTH HH(POPMALMK  OTPAHUYEHHOTO
JocTyna

4) peanuzanuio npaBa Ha JOCTYM K HH(PopMau

6.3. IIpakTnueckue 3aaHus
3aganme Nel. CocraBuTh SJEKTPOHHBIA (opmyssip-oOpasenr JOKyMEeHTa
dbopmara A4.

3ananue Ne2. PaspaboTaTh dJIEKTPOHHBIM JOKYMEHT «JloJbKHOCTHAs
UHCTPYKIIUS FOPUCKOHCYJIBTa.

3aganue Ne3. CocTaBUTH DJJEKTPOHHBIM JOKYMEHT - CIyXeOHYIO
3alIMCKY cekperapsi - pedepeHTa pyKoOBOAMTEN0 npennpusatus «CraguoH» o0
yrepe pabotHukoMm CemeHoBbiM ['.U. mucema - 3ampoca, MOCTyNUBLIETO B aJpec
npeanpustus 14.09.2017.
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3ananue Ne4. ChopmupoBarh JIHYHOE [I€JI0 COTPYAHUKA W3
9JICKTPOHHBIX W CKAHHUPOBAHHBIX JOKYMEHTOB (HEIOCTAIONIHME JTaHHBIC BHECTH
CaMOCTOSITEIbHO):
- 3asBJICHUE O MpHUeMe Ha padoTy,
JUYIHBIA JINCTOK MJIA aHKETY,
aBToOMOTrpadwuio,
KOIMHUIO JOKYMeHTa 00 00pa3oBaHMH,
BBIMTUCKY M3 TIPHKa3a o mpueMe Ha padory,
OIHCH JeJa.

3aganue NeS. 3anoJIHUTH 3IEKTPOHHYIO HOMEHKJIATYPY JI€d CTPAXOBOH
koMnaHuu «I'poccTpaxy» 1Mo UHAEKCaM JEeL.

6.4. Kpurepuu olleHOYHBIX CPEACTB
llepeuensv oyenounvix cpedcmes no oucyuniune: TPaAKTUIECKUE 3a1aHUS,

TCCTHBI, OTBCTHI O6y‘—IaIOIHI/IXCH Ha 3a4CTC.

IHlkana oyenusanus omeema 00yuaOuLe2ocs 6 hopme mecmuposanus:

Yposens Kpumepuu ouenueanusn
Ouenka YPOBHA
0CB0€HUA o
0CB0E€HUA KOMmMnemenuuu
MaxkcumaabHbIN CTyneHT OTBETHII IPAaBUIBHO Ha
COTIMYHOY»/«3aYTEHO» yposenb (uHTepBan) | 80-100% mpemiokeHHBIX
BOIIPOCOB.
Cpennuii ypoBeb | CTyIeHT OTBETHII IPaBUIIbLHO Ha
«XOPOIL0Y/ «3a4TEHOY (uHTEpBaN) 60-79% mpeaIoKeHHbIX
BOTIPOCOB.
MuHMMabHBIH CTyneHT OTBETHII IPAaBUIBHO Ha
«YIOBJIETBOPUTEIBHOY/ «3aUTEHO» ypoBeHb (uHTepBan) | 40-59% npemnoKeHHBIX
BOIIPOCOB.
MuHMMaIbHBIH CTyneHT OTBETHII IPAaBUIBHO Ha
«HEYIOBJICTBOPUTEILHOY/ «HE 3a4TeHO» | ypoBeHb (nHTepBas) | 0-39% mpemiokeHHBIX
HE JIOCTUTHYT BOIIPOCOB.

HlIkana OUCHUBAHUA 6bBINOJIHEHUA NPAKMUYECKUX 3a0anuil.

Oyenka Kpumepuu oyenxu
OTJINYHO 3a7aHe BBITOJIHEHO MOJHOCTRIO 03 OIMOOK
XOpOUIO 3aJIaHKE BBIMOJIHEHO MMOJHOCTHIO C HE3HAUYUTEILHBIMHY OLIIMOKAMU

YAOBJICTBOPUTCIIEHO 3a1aHUC BBITTIOJHCHO ITOJIHOCTBIO, COACPIKUT OIIMOKHU
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HCYIAOBJICTBOPUTCIBHO 3aJaHHC HC BBIIIOJTHCHO OO0 BBIIOJIHEHO MCHCC, UCM HAIIOJIOBUHY, oo

BBIITOJIHCHHOC 3aJaHHUC COACPIKUT CYHICCTBCHHLIC OIINOKH

IlIkana OUECHUBAHUA YCMHO20 omeema 06yualomezoc;l Ha 3aueme no Oucuunﬂuue:

Kpumepuu ouyenueanusn ypoeus

Ouenka Yposenwn oceoenusn g
0CB0€HUA KOMmMnemenuuu
CryneHT chopMyIIupoBasl OTBETHI Ha 2
TEOPETUYECKUX BOIPOCA, HO JOMYCTHII I10
OJTHOMY M3 HHUX NPUHIIUITHAIEHYIO OIIUOKY,
T —— HE ITOJTHO PACKPBLI CYyTh BTOPOTO BOIIpOCa,

«3a4TEHO» IyTaeTcs B OHATUHHOM ammnapare,
YaCTUYHO PeIln (BBIIOIHIII)
npakTtudeckoe 3aganue. He cmor ninm He
IOJIHOCTHIO OTBETHJI Ha JIONIOJHUTENIbHbIE

BOITPOCHKI.

ypOBEHb (MHTEpBaJI)

Crynent He chopMynrupoBai OTBET Ha | U3
TEOPETUYECCKUX BOIPOCOB, TUOO TOMYCTHIT

MuHnMaIbEHBIN IMPUHOUITHAIIBHBIC OIIMOKU I10 KaXXa0My U3
«HEC 3a4TCHO» YPOBCHDb (I/IHTepBaH) HUX, ITYTACTCA B UCIIOJIb30BAHUU
HC JOCTUTHYT MOHITUNHOTO armapara, He CMOTI" OTBETHUTD

Ha JOIOJIHUTCIILHBIC BOIIPOCHI, HC
CITPaBHJICA C IMMPAKTUYCCKHUM 3aJaHUCM.

8. METOANYECKUE YKA3ZAHUA JJISA OBYUYAIOLIUXCSA

7.1. CamocTosiTeIbHAsI padoTa 00y4aonuxcs
CamocrosiTenbHass paboTa  CTYIEHTOB — 3TO HPOLECC  aKTUBHOTIO,
[[eJICHANIPABIIEHHOTO TPUOOPETEHHUSI CTYJICHTOM HOBBIX 3HAHUW, yMEHUU 0e3
HEIIOCPEICTBEHHOIO YYaCTHUsl NPENOAaBarels, XapaKTEpU3YIOIIUKCS MPEeIMETHOM
HAIPABJICHHOCTHIO, 2(PPEKTUBHBIM KOHTPOJIEM U OIICHKON PE3yIbTaTOB ACATEIHHOCTH
00y4aromerocs.
[lemu camocToATENHEHOM PaOOTHI:
- CUCTEMATH3alls M 3aKPEIUICHHE MOJYYEHHBIX TEOPETUUYECKUX
3HAHUU U NIPAKTUYECKUX YMEHUH CTYICHTOB;
- yIIIyOJIEHUE U PACIIMPEHUE TEOPETUUECKUX 3HAHUM;
- dbopMUpOBaHUME  YMEHUW  HUCHOJIb30BaThb  HOPMATUBHYIO U
CIIPaBOYHYIO TOKYMEHTAIMIO, CIIEIUAIIbHYIO JINTEPATYypy;
— pa3BUTHE  TIO3HABATENbHBIX  CIIOCOOHOCTEM, AKTUBHOCTH
CTYJIEHTOB, OTBETCTBEHHOCTH U OPTraHW30BaHHOCTH;
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- (opMUpPOBAaHUE CAMOCTOATEIBHOCTH MBIIUIEHUS, TBOPYECKON
WHUIMATUBEI, CIIOCOOHOCTENW K CaMOpa3BUTHIO, CAMOCOBEPIIECHCTBOBAHHUIO U
caMopeanu3anuu;

- pa3sBUTHE  MCCIENOBATEIBCKUX YMEHUM M aKaJIEeMHYECKHX
HAaBBIKOB.

CaMocTtosTenbHass paboTa MOXKET OCYLIECTBISATHCS WHAMBUIYAJIBHO WIH
IpyNIaMyd CTYAEHTOB B 3aBUCUMOCTH OT LEJIH, O0ObEMa, YPOBHS CIIOKHOCTH,
KOHKPETHOW TEMAaTHKH.

TexHonorust opraHuzalvd CaMOCTOSITEJIBHON padOThl CTYAEHTOB BKJIIOYAET
UCTIOJIb30BaHHE  HMHPOPMAIMOHHBIX W MaTepUaJbHO-TEXHUYECKUX  PECYpPCOB
00pa30BaTEIbHOIO YUPEKICHHUS.

[lepen BbIMOMHEHHWEM OOYYAIOIMMHCS BHEAYAUTOPHOM CaMOCTOSITEIbHON
paboThI ITpenoAaBaTesib MOKET MPOBOJUTh MHCTPYKTAX MO BBINOJIHEHUIO 3aaHus. B
WHCTPYKTaK BKIIFOYAETCS:

- LIEJIb U COACPIKAHUE 3aIaHMUS;

- CPOKH BBIIIOJHEHUS;

- OpPUEHTUPOBOYHBINA 00bEM PabOTHI;

- OCHOBHBIE TpeOOBaHUS K pe3yapTaraMm padOoTbl U KPUTEPUU
OLICHKH;

- BO3MOYKHBIE€ TUIIMYHBIE OMIUOKU ITPU BBHIIOJTHEHHH.

WHCcTpyKTaX MNpOBOIUTCSA MpenojaBareleM 3a cueT o0beMa BpEMEHH,
OTBEICHHOTO Ha U3y4Y€HUE JUCLUILIAHBI.

KoHTponb pe3ynbTaroB BHEAYAUTOPHOW CaMOCTOSITEIBHONW paOOThl CTYJIEHTOB
MOJKET MIPOXOJIUTH B MUCbMEHHOM, YCTHOM UM CMEIaHHOU Qopme.

CryaeHTbl [IOJDKHBI TOJIXOAWTh K CAMOCTOSITEIbHOM paboTe Kak K
HaWBA)KHEMIIEMY CPENCTBY 3aKpPEIUICHWS W Pa3BUTUA TEOPETUYECKUX 3HAHUM,
BbIpa0OTKE €AMHCTBA B3IISJOB HA OTHENbHBIE BOIMPOCHl Kypca, MNPHUOOPETEHHS
OIpEECIICHHBIX HABBIKOB U UCIOJIb30BAHMS MPO(ECCHOHATBHOM JINTEPATYPBhI.

[Tomemienust Ajis caMOCTOATENBHON pPAaOOTHl O0y4aromuXcs JOKHBI OBITh
OCHAIIIEHbl KOMIIBIOTEPHOM TEXHUKOM C BO3MOXXHOCTBIO IIOAKIIIOUECHHUS K CETH
«HTepHer» u oOecreueHUWEM JIOCTylla B AJEKTPOHHYIO HH(POPMAIMOHHO-
00pa3oBaTeNbHYIO CPEy OpTraHU3aIIHH.

[Tpu camocTosaTenpHON MpopadoTKe Kypca oOydaronuecs J0KHbL:

- IPOCMaTpPUBaTh OCHOBHBIE OMPEICIICHUS U (PaKThI;

— NOBTOPUTHh 3aKOHCIEKTHUPOBAHHBIA HA JICKIMOHHOM 3aHATHHU
Marepuag U AOMNOJIHUTH €ro C y4eTOM PEKOMEHJIOBAHHOM I10 JAHHOU TeMe
JIUTEPaTypHI;

- U3YYUThb PEKOMEHIOBAaHHYIO JINTEPATypPy, COCTABIATH TE3UCHI,
aHHOTAIlMU M KOHCTIEKTHI HanOoJiee BaXKHBIX MOMEHTOB;

- CaMOCTOSITEIILHO BBIIOJIHATD 3a/1aHusl, AHAJIOTUYHbBIE
IpeJIaraeéMbIM Ha 3aHATHUSAX;
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- UCIIOJIb30BaTh JIJISi CAaMOIIPOBEPKU MaTepHalibl (DOHJA OIEHOYHBIX

CPEICTB;

— BBITIOJIHATH JOMAIIIHUE 3aJIJaHUsl TI0 YKa3aHUIO TIPEINOo/1aBaTeis.
7.2. O0pa3oBare/ibHbIC TEXHOJIOTHHU

[Ipu peanuzanuu AMCHMUILUIUHBI UCTIONB3YIOTCS CIIEAYIONIME 00pa3oBaTeIbHbIC
TEXHOJIOTUH, HalpaBJIeHHbIE HA (OPMUPOBAHUE KOMIIETECHIIUIN BBIITYCKHUKA:

- TEXHOJIOTHSI TPAIUIIMOHHOTO OOYYEHUsl - OpraHu3alMs y4eOHOro Ipoliecca,
OCHOBaHHas Ha JIEKIIMOHHO-CEMUHAPCKOM U HK3aMEHAIMOHHOW (opmax oOydeHwus
(JIeKIMs; TPaKTHYECKOe 3aHATHE, CaMOCTOsITeNbHAs paboTa; WHAUBUAYAJIbHBIC
JIOMAIIHUE 3a/1aHKs);

- TEXHOJIOTHSI Pa3BUTHUA KPUTUUECKOTO MBIIUICHHUS - OpraHu3alnus y4eOHOro
MpoIiecca, KOTOPbIA CTYIEHThI MPOBEPSIOT, AaHATU3UPYIOT, Pa3BUBAIOT U MPUMEHSIIOT
MOJIy4aeMyt0 HH(POPMAIMIO C IEJIbI0 PA3BUTHS KOTHUTUBHBIX YMEHUM W HABBIKOB
(pa3BepHyThIE Oecebl U OOCYKICHMUS);

- HMHTEPAKTUBHBIC TEXHOJIOTMU - CHOCOOBI AKTUBU3AIMU JEATECIbHOCTH B
MPOIECCE B3aUMOJICUCTBUS (CEMUHAP-AUCKYCCHS).

- rpymnmoBas auckyccus (oOcyxjaeHue Broirosoca). Jjis mpoBeieHUs Takoi
JUCKYCCUM BCE€ CTYIEHTHI, MPUCYTCTBYIOIIME HAa NPAKTUYECKOM 3aHATHH,
pa3OuBarOTCs Ha HEOOJNBIIUE MOATPYMIbI, KOTOPbIe OOCYXIAIOT T€ WA WHbIE
BOIIPOCHI, BXOndAIIMEe B TeMy 3aHATHA. OOCYXIECHHE MOXET OPraHU30BBIBATHCS
JIBOSIKO: JIMOO BCE MOATPYMIBI aHATU3UPYIOT OJUH U TOT e BOIMPOC, JIMOO KaKasi-TO
KpyIHas TemMa pa30ouBaeTcsl Ha OTACNIbHbBIE 3aJaHus.

TpanuuroHHbIE MaTepUANIbHBIC PE3YIbTaThl 0OCYKJIEHUSI TAKOBBI: COCTABICHUE
CIIMCKa MHTEPECHBIX MBICIIEH, BBHICTYIUICHUE OJTHOTO WJIM JBYX UYJIEHOB MOATPYMI C
JIOKJIaJJaMH, COCTaBJIEHUE METOIUUECKUX Pa3pabOTOK WM UHCTPYKIUMA, COCTaBICHUE
miaHa paelcTBuil. OueHb BaXXHO B KOHIE JUCKYCCHUU CHenarh 0000IIeHMs,
chopMynupoBaTh BBIBO/BI, IOKa3aTh, K Ye€My BEIyT OIMOKKW W 3a0IyKICHHUS,
OTMETHUTH BCE UJICH U HAXOJIKHU T'PYIIIIHI.

[Ipy 1nOArOTOBKE K NPAKTUUYECKUM 3aHATUSIM M DK3aMEHY CTYICHTY
HEOOXOIMMO THIATENILHO W3YYHUTh MpejiaraeMyro JUTeparypy, HOpPMaTHBHBIC
MIPAaBOBbIC AaKThI, JIEKIIMOHHBIM MaTepuaji, a TaKKe BBINOIHATh BCE 3aJaHUs
MPENo/IaBarelis, MPeyCMOTPEHHBIE TPOrPaMMOM.

JIKIIMS - OCHOBHOM IIEJBI0 JEKIHMOHHBIX 3aHATUU SBISIETCS W3JIOKEHHE
TEOPETUUECKUX TMPOOJIEeM JTUCHUIUIMHBL.  JIGKIIMOHHBIN — MaTepuas  BBIJACTCA
nmpernojaBaTelieM B YCTHOW (opme, CTyIeHThl KOHCHEKTUPYIOT €ro OCHOBHBIC
noyiokeHus. B paMkax TeopeTHuueCcKUX IMOJOKEHUM MpernojiaBaresieM, COBMECTHO CO
CTYICHTaMU, PAacCMaTPUBAIOTCS TMPUMEPHI, HEOOXOAUMBIE [JIi HauboJjee JIydIlero
YCBOGHHUS TEOPETUUECKOTO MaTepuaia.

JIns  3aKkperuieHusT TEOPETHMYECKUX 3HAaHMM 10 HW3y4aeMbIM Mpoliemam
MPOBOJIATCS TPAKTUUYECKUE 3aHSATHS, TJ€ CTYACHThl Y4YacTBYIOT B TE€CTHUPOBAHUH,
JMCKYCCHSIX, a TaK)Ke€ pacCMaTpUBAIOT CUTyallMU MO TeMaM JAUCHUIUIMHBI, B ILEJISIX
dbopMHUpOBaHUS HABBHIKOB HA YPOBHE «YMETh» U «BJIAJICTHY.

JIJisl BBITIOJIHEHUST CaMOCTOSITENIbHON pabOThI, CTYIEHTaM BBIJAIOTCS BOTPOCHI
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JUTSL U3yYCHUS, 38189 U CUTYaIluu JJis pemieHus. CTyIeHT CaMOCTOsTENbHO paboTaeT
C JOIIOJIHWTEIIBHOM M OCHOBHOM JIMTEPAaTYypOH, HOPMAaTUBHBIMHA aKTAMH, UHTEPHET -
pecypcamMu.

Tectol. Paznenenne no ypoBHSIM CIOKHOCTH:

1. IlepBblii  ypoBeHb  (3HAKOMCTBO) —  TECThl O  Y3HABaHHUIO,
T.€. OTOXKJIECTBICHUIO O00BeKTa M ero oOo3HaueHus (3aJaHusi Ha OIO3HAHUE,
pa3InueHHe WK Kiaccuukanuo oObEKTOB, SBICHUN U TOHSTHMN )

2. Btopoii ypoBeHb (pENpOayKIMs)— TECTHI-NOACTAHOBKH, B KOTOPBIX
HAMEpPEHHO TMPOMNYIIEHO CcJoBo, ¢pa3a, dopMmyna UM JApyrod Kako-1udo
CYILLIECTBEHHBIN AJIEMEHT TE€KCTa, U KOHCTPYKTHUBHBIE TECTHI, B KOTOPBIX yYalluMCs B
OTJIMYUE OT TECTA-NIOACTAHOBKM HE COIEPKUTCS HUKAKOM IMOMOIIM JAaXe B BUIE
HAaMEKOB M TpeOyeTcsl AaTh OMNpEIesIeHne KakoMy-IHOO MOHATHIO, yKa3aTh Cilydail
NEHCTBUS KaKOH-JINOO 3aKOHOMEPHOCTHU U T. 1.

3. TpeTbeMy ypOBHIO COOTBETCTBYIOT 33JIaHUsl, COJEpIKAIIUE MPOJYKTUBHYIO
JEATEIIbHOCTh, B TIPOIIECCE KOTOPON HEOOXOAMMO HCIOJIb30BaTh 3HAHUS-YMEHUS.
TecTtamu TpETHErO YPOBHS MOTYT CTaTh HETUIOBBIE 33141 HA IPUMEHECHHUE 3HAHUM B
peaabHOM MPAKTUYECKOM JESITENIbHOCTH. YCIIOBUS 3a1a4l (OPMYIUPYIOTCS OMU3KUMU
K T€M, KOTOPbIE UMEJIN MECTO B PEAJIbHOM )KU3HEHHON 0OCTaHOBKE.

4. TecTbl 4YETBEPTOrO YPOBHS — 3TO MPOOJEMBI, PEIIEHHE KOTOPBIX €CTh
TBOpUYECKasl JI€ATEIbHOCTh, COIMPOBOXKIAIOIIASACA MOJIyYeHHUEM OOBEKTUBHO HOBOM
uHpopMmaruu. TecTaMM YETBEPTOrO YPOBHS BBIABISIETCS YMEHHE YYalllUXCs
OpPUEHTHUPOBATHCS U IPUHUMATH PEIICHUS B HOBBIX, MPOOJIEMHBIX CUTYaIIHSIX.

7.3. PekoMeHIAMHU K PeLIEHUI0 MPAKTHYECKHUX 3a/1a4.

Pemenue ropuauyeckMx 3aJad  OPU3BAHO  aKTyaJM3UpOBaTh  3HAHMI,
MOJIyYEHHbIE CTYJEHTAMHU Ha JIEKUUAX W ceMuHapax. [Ipu aHanmze mpemyiaraeMbIx
CUTyalMii (Ka3ycoB, CIIOPOB, BBICKa3bIBAaHUI MOJUTHKOB U IOPUCTOB) HEOOXOIUMO,
IpEXKIe BCEro, YeTKO OIpPENEIUTh CYIIECTBO MPOOJIEMBI, T. €. KaKoe NMPaBo HApyILLIEHO
u (wm) TpeOyeT ropuauyeckodl 3ammuThl. Jlanee clieqyeT BBIACIHUTH HOPUINYECKH
3HaYMMBbIE (DAKThI, ONPEACIAIOIME JTAHHYIO MPABOBYIO CUTYAIUIO, YCTAHOBUTD MpPaBa
U O00S13aHHOCTM YYACTHHKOB IIPAaBOOTHOILIEHUA. M, HakoHel, KakuMm oOpa3om
JEHCTBYIOIIEE HAa TOT MOMEHT MPaBo (3aKOHOJATENIBCTBO) MPEAJiarajio yperyaupoBarhb
aHajoru4Hble cutyanii. OTBET Ha MOCTABIIEHHBIE B 33JJaHUU BOIIPOCHI JTOJIKEH OBITh
MOCTIEAOBATENbHBIM, APTYMEHTHUPOBAHHBIM, CTUJIMCTUYECKA M TIPaMMaTHYECKU
npaBwiIbHbIM. OH JOJDKEH COJEpKaTh CCBUIKM Ha KOHKPETHbIE HOPMBI IIpaBa
(Yka3aHue Ha HOMEp CTaTbU, TUTYJNA, IJIABBI U T. I1.), COAECPKALIUECSI B JTOKYMEHTaX.
[IpuBeTcTByeTCSI IUTUPOBaHWE YYEOHWKOB W HAydHBIX paboT. B psame 3amanwmii
BO3MOXXHO  HECKOJIbKO  BapHaHTOB  MPABWJIBHOIO  pEIICHUs, HEO00XO0IUMO
IIPEAYCMOTPETh UX BCE.

7.4. PexoMeHAaluM M0 MOATOTOBKE K 3a4eTYy.

Lenp mpoBeneHUs 3aueTa — ONpEAENICHUE YPOBHSA YCBOEHHS OOyYarOUIMMHUCS
OCHOBHBIX IIPABOBBIX TMOHATHUWA, KOMIUIEKCA 3HAHUW, YMEHUW W HaBBIKOB,
HEOOXOIUMBIX U IOCTATOUYHBIX JJIs1 UCIIOJIHEHUS CITY>KEOHBIX 00S3aHHOCTEM.
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Bompockl, BBIHOCMMBIE Ha 3a4eT, MpPHUBEAEHBI B pabouell MporpamMme
JUCUUIUIMHBL. 3a4€eT MO JTUCLUUILIMHE MOYKET IPOBOAUTHCS B YCTHOW MM TUCBMEHHOMN
dopmax. @opMmy TpoOBeACHUS ONpeeNseT npenonasatensb. [logroroska k 3adery —
MPOLIECC WHIMBUIyaJbHbIM. TeM He MeHee, 3aJ0roM YCIEIIHOM CIayu 3a4era
SIBIISIETCSl CUCTeMaTndeckasi paboTa HaJl yueOHOM TUCIUIUIMHON B TEUCHHE CEMECTpa.
OOs13aTeNbHBIM  YCIIOBUEM YCHEIIHOM MOATOTOBKM M CHAYM 3a4eTa  SBISETC
KOHCIIEKTUPOBAHHE M YCBOEHHUE JIEKIIMOHHOTO Marepuaia. [0TOBSICh K 3auery, JIydlle
BCEIO  COYETaTb IOBTOPEHHME TEOPETHYECKUX BOIPOCOB C  BBIOJIHEHHUEM
IIPaKTUYECKUX 3a]1a4.

B mepron HENocpeAaCTBEHHOW IOATOTOBKM K 3a4€Ty PEKOMEHIYETCs
PaBHOMEPHO paclpeAeuTh BOMPOCHl MPOrpaMMbl Kypca M IOBTOPSTh Y4EOHBIi
Marepual, UCHOoJb3yd YUeOHUK, KOHCIEKT JIEKIUH, MJIaH-KOHCIEKT BBICTYIIEHUN Ha
CEMHHAPCKUX 3aHATUSX, @ B HEOOXOAMMBIX CIydasX - HAyYHYIO JHMTEparypy.
HeoOxoqumo BHUKHYTH B CyTh BOIIpOCa, COCTaBUTh IUIaH oTBeTa. OcraBuiuecs
HESICHBIMU BOIIPOCHI CIIEAYET MPOSICHUTB JIJIsl CE€0sl HA KOHCYJIBTALIUU.

7.5. PekoMeH1allM U 110 MOATOTOBKE K CEMUHAPCKUM 3aHATUAM.

CemuHapckoe 3aHATHE - BaKHasl U oOsi3aresibHas opMa yueOHOro mpoliecca,
KOTOpasi ABJISIETCS JOTIOJHEHUEM K JIEKITMOHHOM hopMe 00yUeHHUs U ee yIIIyOJIeHUEM.

Ha cemunaps! BBIHOCSTCS HauOoJsiee BaXKHBIC U CJIOKHBIE BOIIPOCHI Kypca, I
OOCYXKJIeHHsI ~ KOTOpBIX  TpeOyeTcssi clelualibHas MOATOTOBKA  CTYJIEHTa ¢
HCITIOJIb30BAHUEM PEKOMEHAYEMOM yueOHOM TUTEpaTyphl U JCKIUH.

[ToAroTOBKY K CEMHUHAPCKOMY 3aHSITHUIO CIEAYET BECTH B CIEAYIOIIEM MOPSIKE:

1. BHuUMaTenbHO O3HAKOMUTHCA C IUIAHOM CEMHHapa MO 3aJaHHON TeMe:
BHa4YaJle C OCHOBHBIMH BOINPOCAMH, 3aT€M - C BOMPOCAMH JJisi OOCYXICHUS H
BBITIOJIHEHHUS pacueTHO-TpaduuecKux padboT, OlIEHUB i ce0si 00BbEM 3ajaHus.

2. IlpounTaTh KOHCHEKT JIEKIIMM MO TE€ME CEMHUHAPCKOTO 3aHSATHSA, OTMedas
MaTtepuaj, HeOOXOAUMBIN J1J11 U3y4eHHs TTOCTABJICHHBIX BOIIPOCOB.

3. OOpartuthcsi K peKOMEHAyeMOM ydeOHOW JMTeparype Mo JaHHOU TeMme: B
MEePBYIO0 OYEpe/lb - K OCHOBHOM, MPU HEOOXOJUMOCTH YIIIyOJEHHOTO M3y4YeHHS - K
JIOTIOJTHUTEIILHOM.

4. VYmenuTh 0co0O€ BHUMAHHUE OCHOBHBIM TIOHATHSM H3yd4aeMOW TEMBI,
BJIaJIEHUE KOTOPBIMU CITOCOOCTBYET 3(P(HEKTUBHOMY YCBOSHHUIO Kypca.

B mnporecce u3yueHuss Tembl CleAyeT MOATOTOBUTH TE3UCHI WA MHHH-
KOHCTICKT B TETPAJy I CEMHUHAPCKUX 3aHsATHI. OCOOEHHO ATO KacaeTcsl BOIPOCOB,
MpPEeHAa3HAUYCHHBIX JJII CaMOCTOSITEIBHOTO H3y4YeHUs. OTHU 3alluCh MOTYT OBITh
WCITOJIb30BaHBl HA CEMUHApPE KaK MOJCKA3Ka MPHU MyOJIMYHOM BBICTYIUICHUH, a TAKKE
JUIsl paboThI «HAa MECTE» BO BpPeMs BBITIOJHEHUS pacueTHO-Tpaduyeckoil padoThl, a
TaK)Ke MPHU MOJTOTOBKE K 3a4ETy U DK3aMECHY.

7.6. I'pynnoBbie U HHAUBUAYAJbHbIE KOHCYJIbTALIMT

Bo Bpems BbIMOTHEHUS OOYYarOMIMMHUCS BHEAYAUTOPHOM CaMOCTOSITCIIBHON
paboThl ¥ TIPU HEOOXOUMOCTH TPEINOJaBaTeNIb MOXKET MPOBOAUTH KOHCYJbTAIUM 32
cdeT o011ero 6roMKeTa BpEMEHH, OTBEJIEHHOTO Ha KOHTAKTHYIO padoTy.



25

7.7 MeTonn4yeckue peKOMEHIANNH 10 00YUYEHHUIO JIHI ¢ OTPAHUYEHHBIMHU
BO3MOKHOCTSIMM 310POBbSI U HHBAJIU/I0B

OcBoeHre NUCTIMIUIMHBI OOYYarONIUMHUCS C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3I0pPOBbsSI MOXET OBITh OPraHW30BaHO KaK COBMECTHO C JIPYTUMH OOy4arolIUMUCH,
TaK W B OTIENbHbIX Trpynmnax. [IpeanonarairoTcsi crenuaibHbe YCJIOBUS IS
MOJIydeHUsI 00pa30oBaHUsI OOYYAIOMIUMUCA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3JI0POBBS.

[Ipodeccopcko-nienarornyeckiii -~ coctaB  3HAKOMUTCA € TICHXOJIOTO-
(U3HOJOTUYECKUMH  OCOOEHHOCTSIMU ~ OOYYAIOMIMXCS HHBAJIUJIOB W JHI[ C
OTPaHUYCHHBIMA BO3MOXKHOCTSIMU  3/10POBbSI, WHIUBUYAJIbHBIMUA IMPOTPAMMaMU
peabunuTauy MHBANUIOB (pu Hanuuuu). [Ipu HEOOXOAMMOCTH OCYIECTBIAETCS
JOTIOJTHUTENbHAST ~ TOJJIEp’KKa  TpernofaBaHUsi  ThIOTOpaMH,  IICHUXOJIOTaMH,
COLIMAJIBHBIMU PAOOTHUKAMH, MTPOIIEIIIMMH MOJATOTOBKY aCCUCTEHTAMH.

B cootBeTcTBUM ¢ METOIUYECKUMH peKoMeHanusamMu Munoopuayku PO (yTs.
8 anpens 2014 . N AK-44/058H) B Kypce npeanoaracTcs UCIoIb30BaTh COMATBHO-
aKTUBHBIE U pe(]PIEKCUBHbIE METOAbl OOYYEHHUs, TEXHOJOTUU COLMOKYIBTYPHOMI
peadWIHMTallMK € LENbI0 OKa3aHHWs IMOMOIIM B YCTAHOBIEHHUU MOJHOIEHHBIX
MEKJIMYHOCTHBIX OTHOIIEHUW C JPYTMMH CTYJICHTaMH, CO3JaHUU KOM(OPTHOTO
MICUXOJIOTUYECKOTO KJIMMara B CTylaeHdeckol rpymme. I[logbop u  paspabotka
y4eOHBIX MaTepuajoB MPOU3BOAATCS C YYETOM IMPEAOCTABICHHS MaTepuajia B
pasnuyHbBIX (popmax: ayauanbHOW, BU3yallbHOM, C HCIOJIb30BAHUEM CIEIUATIbHBIX
TEXHUYECKUX CPEJCTB U MH(OOPMAIIMOHHBIX CHCTEM.

Menunamarepuaibl TakKe CIEIyeT HCIONb30BaTh W aJalTHPOBATh C YYETOM
WHIUBUAYAJbHBIX 0COOCHHOCTEH 00yueHus auil ¢ OB3.

OcBoenune nuctuiuMHbl auuamu ¢ OB3 ocyiiecTBisieTcs ¢ UCMONIb30BaHUEM
cCpencTB oOOyudeHus OOIIEro W CHEIUaIbHOTO Ha3Ha4eHHs (NMEePCOHAILHOTO U
KOJUICKTUBHOTO  HCIIOJIb30BaHMs).  MarepuaibHO-TEXHUYECKOE  OOeCIeueHHe
IpelycMaTpyuBaeT MPUCIOCOOIeHUE ayquTOpuil K Hykaam aui] ¢ OB3.

®opMma IpoBEEHUS aTTECTALUU ISl CTYJ€HTOB-UHBAIN/IOB YCTAHABIMBAETCS C
Y4E€TOM MHAMBUAYAJIBHBIX Ncuxodusnyeckux ocodbennocren. g crygentos ¢ OB3
npenycMarpuBaeTcsl JocTynHas (opMa MpEeAoCTaBICHUS 3aJaHUil  OLIEHOYHBIX
CPEJICTB, @ UMEHHO:

— B [IEYaTHOMW WJIM JEKTPOHHOU (popme (I JIUIL ¢ HapyIIEHUSMH OMTOPHO-
JIBUTaTEJIBLHOTO ammnapara);

— B TIe4aTHOU (popme WUiu IEKTPOHHOU (hopMe C YBEITMUYCHHBIM MIpU(TOM
U KOHTPACTHOCTHIO (IUIsl JIUIL C HAPYIICHUSIMU CITyXa, PEUH, 3pEHHUs);

— METOJIOM YTEHUSI aCCUCTEHTOM 3aJIaHUs BCIIYX (IJIsI JIUI] C HAPYIICHUSIMU
3peHuUs).

CryneHTaM ¢ MHBAJUIHOCTHIO YBEIUUYUBACTCS BPEMs Ha IMOATOTOBKY OTBETOB
Ha KOHTPOJBbHBIE BONPOCHI. [[7s TakUX CTYIEHTOB MpPEAyCMAaTPUBAETCS AOCTYIHAs
dbopma rpenocTaBIeHUs] OTBETOB Ha 3aJaHusl, @ HMEHHO:

— TIMCHMEHHO Ha Oymare wjid HabOpOM OTBETOB Ha KOMIIBIOTEPE (IIJIs JIHI] C
HapyLIEHUSIMH CITyXa, Pe4n);
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— BBIOOPOM OTBETa W3 BO3MOXKHBIX BAapPHAHTOB C HCIOIH30BAHUEM YCIyT
accucTteHTa (Il JUI] C HAPYIICHUSIMHA  OIOPHO-IBUTATEIIBHOTO
amnmnapara);

— yCTHO (WA JUI] C HAPYMICHWSMH 3PEHUS, OIOPHO-IBUTaTeIIBHOTO
ammapara).

[Ipu HeoOXomuMOCTH ISl OOYYAIOIIUXCS C WHBAIHIHOCTBIO TIPOIENypa
OILICHUBAHUS PE3YJILTATOB OOYUCHHSI MOKET TIPOBOIUTHCS B HECKOJIBKO 3TAIIOB.

9. IEPEYEHb HHO®OPMAIIMOHHBIX TEXHOJIOT UM,
MMPOI'PAMMHOI'O OBECHHEYEHUA U THOOPMALIMOHHBIX
CIIPABOYHbIX CUCTEM
[Ipy mnpoBeneHMH 3aHATUH HCIONB3YETCS AyOUTOPHH, OOOPYIOBaHHbIE
ogucHO MeOenblo, TPy HEOOXOIMMOCTH HCHOJB3YIOTCS ayJUTOpPWHU, OCHAILEHHBIE
MYJIBTUMEIUUHBIM 000PYIOBAaHUEM ISl OTOOpaKEHHSI PE3EHTALUH.
ITepeyeHb 0OCHOBHOTO 00OPYAOBAHUS:

Hanmenosanue 110 Konnuects ['ne ncnonp3yercs
0

CIIC Koncynprantltoc, 1 KomrbrotepHsbie Ki1acchl,
ObC «lOpaiit» YUTAJILHBIN 3a]1 OUOIHOTEKU
CIIC «KoncynprantlIntoc» 1 KomrbrotepHsie Kitaccsl,
OBC «Opaiit» YUTAJIbHBIN 3]l ONOIHOTEKH
AST-Test 1 I{enTp TecTupoBanusl,

KOMIIBIOTEPHBIE KJIACCHI
[Iporpammuoe obecneuenune: Windows,

I{enTp TecTupoBanusl,
Microsoft Office, OPEN OFFICE KOMIIBIOTEPHBIE KIIaCChI

10. HEOBXOANUMASA MATEPUAJ/IBHO-TEXHUYECKAS BA3A

HaunmMenoBanue Texnudeckoro cpencrtsa | Komuuectso I'ie ucnonb3yercs
MynbeTumenuitnoe 000py10BaHNE 2 ayn. 114, 116. (yn.
ayIUTOPUI Jlenunrpasckas, 16)
[IpoekTop nepeHocHoOn 1 ayJIMTOpHbBIN (HOHA
ayn. 104, 112 (yn.
KomneroTepHsie Knaccol 2 A ’ v
Jlenunrpanckas, 16)
AyIuTopHBIA POHJ ISl BEACHUS
YAUTOP (orn 1 . . 11 yi. Jlenunrpasackas, 16
JIEKIIMOHHBIX U MPAKTUYECKHUX 3aHSITHH

[Tomemenust 1 camocTosATeNbHOM paboTel  (JI-104, uuTanbHBIN 3am)
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OCHallICHbI KOMHBIOTCpHOﬁ TEXHUKOM C BO3MOXXHOCTBIO IIOAKIOYCHHUA K CCTH

WNuTepHer, u oOecmedyeHneM JOCTynma B 3JCKTPOHHYIO  HWH(GOPMAIMOHHO-

o0pa3oBaTeIbHYIO CpPEy.

Pa3paboTuunx

OAHO BO
«Bomxckuit
YHUBEPCUTET UMECHU
B.H. Tatumenay
(MHCTUTYT)

(mecmo pabomui)

K.».H., 1o1ieHT
Kadeapsl
«MexayHapoaHoe,
IpaKJIaHCKOE MPaBO U
MIPOIIECCH

CeiporsitoBa C.b.

(3aHumaemas
00JIHCHOCD)

(unuyuans,
damunus)



